
PUBLICATION NORMS

Suma de Negocios Journal is a Colombian biannual pub-
lication of the Konrad Lorenz University Foundation. 
It is open to different disciplinary and methodological 
perspectives on marketing, business, administrative 
sciences and quantitative methods applied to these 
topics. The specific topics within the area of   adminis-
trative sciences are:

 Business administration, commercial systems, 
tourism, finance, banking, public safety and health 
at work. 

 Economics.
 Marketing.
 Public accounting. 
 International trade.

The journal is aimed at teachers, researchers and the 
general public interested in the areas of publication. 
SUMNEG’s contents are freely accessible, its production 
and distribution is non-profit, it is financed by the Konrad  
Lorenz University Foundation and it uses editing for-
mats such as PDF, EPUB and XML.

Mission

Suma de Negocios journal, a publication of the Business 
School of the Konrad Lorenz University Foundation, 
aims to publish in the national and Latin American ac-
ademic sphere the different disciplinary and method-
ological perspectives on marketing, business, admin-
istrative sciences and quantitative methods applied to 
these topics.

Vision

To become national and Latin American leaders in the 
scientific academic field, so that its main axes (quality, 
transparency and knowledge management regarding 
the community), allow for positioning itself as one of 
the best Latin American journals in its category.

Suma de Negocios papers are published under a Creative 
Commons license (Attribution-NonCommercial-NoDe-
rivativeWorks 4.0 International), which allows the free 
dissemination of the work, without alterations to the 
final version, attributing credit to the original authors 
(by means of the corresponding citations) and does not 
have commercial purposes. This entails the free circu-
lation of the work without adulteration and without 
economic benefits.

In addition, the journal has interoperability protocols 
and allows simultaneous publication in self-archiving 
systems and institutional repositories.

GUIDELINES FOR AUTHORS
PUBLICATION NORMS

1. Suma de Negocios publishes original papers of both 
theoretical and empirical nature, which can be of 
two types:

•	 Research paper. Document that presents, in detail, 
the original results of completed research projects. 
The structure generally used contains five impor-
tant sections: introduction, methodology, results, 
discussion and conclusions.

•	 Review paper. Document in which qualitative or 
quantitative systematic reviews are presented re-
garding a field of science or technology, in order 
to account for advances and development trends. 
It is characterized by presenting a careful biblio-
graphic review with at least 50 references.

2. The works must be unpublished and not submit-
ted to simultaneous consideration in other publi-
cations.

3. The journal publishes papers in Spanish, English, 
French and Portuguese.

4. In all cases, a summary in Spanish and English of 
a maximum of 250 words must be submitted, even 
when the paper is submitted in another language. 
Summaries and abstracts must be presented in a 
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structured way with the sections explicitly written. 
This means that they must contain the following 
information: (i) Introduction / objective (a brief de-
scription of the origin and objective of the study, 
(ii) Methodology (a detailed description of the par-
ticipants, instruments and procedure), (iii) Results 
(a description of the main findings) and (iv) Con-
clusions (a description of the implications of the 
study).

5. 5 or 6 keywords (Spanish and English) must be in-
cluded related to the content of the paper, and 4 
JEL descriptors https://www.aeaweb.org/econlit/
jelCodes.php 

6. All original papers must have a maximum length 
of 6,500 words (including title, summary, abstract, 
references, figures, tables, index or table of con-
tents, appendices and complementary materials).

7. The first page of the document or title page (author 
note) will be sent separately from the rest of the 
manuscript and must contain:

•	 type	of	paper:	Research	paper	or	review	paper

•	 Origin	of	the	paper:	indicate	in	a	paragraph	wheth-
er the paper is a research product, degree thesis, 
among others, and if it had financing or not. 

•	 Financing:	in	case	of	having	financing,	indicate	the	
name of the sponsoring or financing institution, 
modality, code, period, status of the project and 
of the product (partial or final), and other corre-
sponding information.

•	 Conflict	of	interest	declaration.

•	 The	title	in	the	original	language	of	the	text	(in	ad-
dition to Spanish and English).

•	 The	full	names	of	the	authors,	each	with	a	foot-
note containing:

1) Complete educational level.

2) Institutional affiliation.

3) Email address.

4) Correspondence address (including city and coun-
try).

5) Identity document or passport.

6) Date of birth.

7) Country of birth.

8) Nationality.

9) Telephone or cell phone number of the contact au-
thor.

10)	ORCID	Code	(If	autor	does	not	have	one,	sign	up	
at orcid.org)

11) H5 value and source of the H5 value (Google 
Scholar,	WoS,	Scopus,	POP-Publish	or	Perish).

12) CvLAC profile link for each of the Colombian au-
thors (you can register here to create it).

8. The submitted manuscript must be double spaced 
(except tables) and in Times New Roman 12. The 
margins will be 3 cm on each side and the page 
number must be placed on the upper right corner.

9. The main document should not include informa-
tion about the authors, it will start with the title, 
followed by the summary and the abstract, the key-
words and the JEL classification.

10. The title of the paper must have a maximum of 12 
words,	be	self-explanatory	and	reflect	the	essence	
of the work.

11. The entire document must be written strictly fol-
lowing the APA 7th ed. regulations in Anglo-Saxon 
style. This includes everything including the writ-
ing style, citations, sections, subsections, tables, 
figures, and bibliographical references.

12. All tables and figures must be presented in the 
original editable format (Word, Excel, among oth-
ers), have a title in the text and include their re-
spective sources.

13. If copyrighted material is used, authors are respon-
sible for obtaining written permission from the 
holders.

14. The footnotes will be, exclusively, of an explanato-
ry or clarifying nature, they must not include bibli-
ographical references.

15. In case of using equations, they must be numbered 
consecutively and between square brackets ([1], [2], 
[3]…). Mathematical symbols must be clear, legible 
and correspond to the equations.

16. The first time acronyms appear, their full meaning 
must be written followed by the acronym in paren-
theses; later only the acronyms. Example: World 
Intellectual	 Property	 Organization	 (WIPO);	 then	
just	WIPO.	In	case	of	including	technical	terms	or	
acronyms, these must be defined at the time of 
their first citation.

17. The minimum number of references for research 
papers is 25 (30% from the last 2 years) and for 
review papers 50 references from the last 5 years 
(30% of which must correspond to the last 2 years).

Editorial process and review of papers

Manuscripts must be submitted electronically through 
the	 ScholarOne	Manuscripts	 platform	 at	 the	 address	
https://mc04.manuscriptcentral.com/sumneg, where 
the necessary information for submission can be 
found. The use of this resource allows monitoring the 
status	of	the	manuscript	through	the	web	page.	Once	
the paper is submitted, the author will receive a receipt 
notification.

Within a week the editorial team will review whether 
it meets the guidelines for authors, review the manu-
script in Turnitin and decide if the paper can continue 
in the evaluation process.

https://www.aeaweb.org/econlit/jelCodes.php
https://www.aeaweb.org/econlit/jelCodes.php
orcid.org
https://mc04.manuscriptcentral.com/sumneg
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 If the paper passes this preliminary phase, the manu-
script will be sent to two anonymous peers (nationals 
or foreigners and experts in the area). The evaluators 
will carry out a “double blind” review, where aspects 
such as originality, quality, contribution to the area 
of   knowledge, relevance of the topic, clarity of ideas, 
among others, are taken into account. Within a period 
of 45 days on average, the result of the evaluation of the 
paper will be reported (rejected, accepted, requires mi-
nor modifications or requires profound modifications).

Once	 the	 judgment	 regarding	 the	 acceptance	 of	 the	
work has been issued, the authors will have between 
15 and 30 days to make the changes, depending on the 
requested adjustments. In case of profound modifica-
tions, the paper will be sent to the peers once again.

After the authors resubmit their paper with the re-
quested changes, they must attach a letter where they 
provide a detailed response to each of the suggestions 
made by the evaluators. They may also document any 
changes made to the original manuscript.

In the event that the paper is approved, the author will 
assign the publication rights to Suma de Negocios jour-
nal, for which a copyright format will be sent, without 
which the publication process cannot proceed.

In each issue, the best paper of the edition will be se-
lected by the members of the Editorial Committee, re-
ceiving a special mention in the edition.

It should be made clear that the submission of a paper 
does not obligate the editorial team to undertake its 
publication.

Editorial ethics

The Suma de Negocios (SUMNEG) journal will not pub-
lish work undertaken without the necessary permis-
sions or whose data has been illegally collected. The 
opinions expressed in the papers are the sole responsi-
bility of the authors and do not compromise the opin-
ion and scientific policy of the journal. The authors will 
be in charge of obtaining the reproduction rights of any 
material that has been set forth in their work

The authors should list all the organizations that 
funded their research in the “Funding” section of the 
manuscript, including any necessary grant numbers. 
In addition, any financial or personal relationship the 
authors have with other people or organizations that 
could	give	rise	to	a	conflict	of	interest	in	relation	to	the	
manuscript that is submitted for publication must be 
described.

Only	those	people	who	have	contributed	intellectually	
to the development of the work should appear in the 
list of authors. To appear as an author, the following 
requirements must be met:

a) Have participated in the conception and design, in 
the acquisition of data, and in the analysis and in-
terpretation of the information that has resulted in 
the paper in question.

b) To have collaborated in the drafting of the text and 
in its possible revisions. 

c) Have approved the version sent to the journal.

Suma de Negocios safeguards the rights to intellectual 
property and good scientific and editorial practices. For 
this reason, strict compliance with citation standards 
is reviewed through different strategies to ensure the 
originality of the manuscripts.

It is emphasized that the manuscript must not have 
been previously published (partially or totally). Please 
offer transparency in the reuse of material to avoid text 
recycling or “self-plagiarism”. It is not appropriate for 
the same study to be divided into several parts to in-
crease the number of submitted manuscripts and sub-
mit them to one or more journals over time.

Additionally, the data used for the elaboration of the 
manuscript must be real and not fabricated or manip-
ulated to support its conclusions.

No data, text or theory elaborated by other authors 
should be presented as their own. To do this, citations 
must strictly follow the APA style. Authors are invited 
to preferably use paraphrasing and not quotes.

SUMNEG’s editorial team uses Turnitin to check for 
matches with other sources. The report must not ex-
ceed 8% similarities, excluding citations and referenc-
es. If the percentage is higher, the paper will be rejected 
in the first phase.

Suma de Negocios papers will be published under a 
Creative Commons license (Attribution-NonCommer-
cial-NoDerivativeWorks 4.0 International) which allows 
the free dissemination of the work, without alterations 
to the final version, attributing credit to the original 
authors (by means of the corresponding citations) and 
does not have commercial purposes.

Suma de Negocios adheres to the code of conduct and 
the guidelines to improve editorial practices proposed 
by	the	Committee	on	Publication	Ethics	(COPE),	includ-
ing	its	provisions	on	plagiarism.	The	COPE	code	can	be	
consulted at the following link http://publicationethics.
org/files/Code_of_conduct_for_journal_editors_Mar11.
pdf 

Complaints and appeals policy

Suma de Negocios journal will attend and resolve argu-
ments or appeals related to non-compliance with any 
of the practices described in the editorial process in-
volving authors, reviewers and the editorial team.

http://publicationethics.org/files/Code_of_conduct_for_journal_editors_Mar11.pdf
http://publicationethics.org/files/Code_of_conduct_for_journal_editors_Mar11.pdf
http://publicationethics.org/files/Code_of_conduct_for_journal_editors_Mar11.pdf
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When the appeals refer to: 

•	 If	a	document	is	not	published,	the	arguments	will	
be thoroughly evaluated without this implying a 
publication commitment.

•	 High	matches	with	other	sources,	the	journal	will	
support the result of the Turnitin report. If this is 
not enough, it will resort to the opinion of an exter-
nal evaluator.

•	 The	 results	of	 the	peer	 review,	 the	author’s	argu-
ments will be analyzed and, if necessary, a new re-
viewer will be asked to define the result.

•	 The	conduct	of	the	members	of	the	editorial	team	
of the journal will be attended by the members of 
the Editorial Committee.

 
For any of the cases described, or even if there 
are complaints from readers, the interested par-
ty must send a letter to the editor of the journal to  
sumadnegocios@konradlorenz.edu.co. The communi-
cation must state the matter duly motivated and justi-
fied.	Once	the	letter	and	each	of	the	elements	that	jus-
tify the complaint or request have been reviewed, the 
Editor will respond and resolve it.

Finally, no request for inclusion or withdrawal of au-
thors will be considered after acceptance of the man-
uscript.

Journal Policy on Ethical Oversight

If in checking the originality of the work, the members 
of the editorial team suspect that it does not respect 
the legal requirements in relation to the manuscript, 
author’s rights and copyright, or plagiarism, they must 
inform the author(s). They reserve the right to contact 
the institutions of the authors that have incurred in 
this practice.

The authors must explicitly declare, any information 
regarding	potential	conflicts	of	interest	that	may	affect	
the results or their interpretations.

Post-publication discussions  
and corrections

Suma de Negocios does not accept modifications in the 
papers after the printed publication. In the process of 
producing the paper, the authors are asked twice to re-
view the version of the document with changes.

In case of serious errors or omissions that affect the 
paper in a material way, but do not invalidate the re-
sults, it is possible to request the publication of a cor-
rection note linked to the digital version of the paper.

mailto:sumadnegocios@konradlorenz.edu.co
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